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Guidelines for authors 


General. The editor will be happy to advise authors 
on the preparation of papers. Authors are strongly 
advised to follow the recommendations of M. 
O'Connor & F.P. Woodford (1978, Writing Scientific 
Papers in English. Pitman Medical, London). 

Authors should aim for a concise but readable 
style avoiding jargon and pomposity. They should 
submit their paper to friends for criticism before sub- 
mitting it to the journal. Upon receipt, each paper 
will be acknowledged and will be subject to review 
by the editor, at least one other member of the Edito- 
rial Board, and at least one independent referee. 
Papers will normally be accepted, returned for revi- 
sion, or rejected within two months of 
receipt. They will normally be published in the order 
in which fully revised typescripts are received, 
subject to such constraints as the number of pages 
available in each issue of the journal. 

Papers of less than 3 pages should be prepared as 
Short Notes. These differ from papers in having no 
summary or, usually, sectional headings. 

Papers are accepted on the understanding that 
they have not been offered for publication 
elsewhere. 


Typing. Type on one side of the paper only, double 
spaced, with wide margins, on approximately A4- 
sized paper. Number all the pages consecutively. 
Arrange the material in the following sequence, 
starting each item on a separate page: Title-page, 
Summary, Text, Acknowledgments, References, 
Appendices, Tables, Legends to Figures. Underline 
nothing but generic and specific scientific names. 

Submit three copies of the paper and keep another 
one yourself. 


Nomenclature. Vernacular names should be used 
for birds, with the scientific name also given (not in 
parentheses) when the species is first mentioned. 
The same practice should be followed for other 
animals and plants for which there are well-estab- 
lished vernacular names: otherwise use scientific 
names throughout. Vernacular names of species but 
not of higher taxa should be capitalized: e.g., Blue Tit 
and Wych Elm but tits and elms. For these species 
covered by them, the following should be used as 
sources of scientific names: 

1. Voous, K.H. (1973-77) List of recent Holarctic bird 
species. Ibis, 115, 612-638; 119,223-—250, 376-406. 


Corbet, G.B. & Southern, H.N. (1977) The Handbook 
of British Mammals, 2nd edn. Blackwell Scientific 
Publications, Oxford. 

3. Clapham, A.R. et al. (1981) Excursion Flora of the 
British Isles, 3rd edn, Cambridge University Press. 


Units, symbols, quantities. Use metric units, with 
the following abbreviations: 
length: mm, cm, m, km 
area: mm’, ha, etc. 
volume: mm’, mm?,1, etc. 
mass: mg, g, kg 
time: s, min, hr, day, month, year 

Time of day should be given in the form of 06.30. 
The time system used should be specified in the text 
and in tables and should be the zonal time closest to 
solar time (i.e. GMT, not BST, in Britain). Dates 
should be given in the form 14 January 1985. 
Numbers should be given as numerals, not spelled 
out, except at the beginning of a sentence or where 
numerals would appear absurd: e.g., ‘The bird was 
ringed on one leg’. Those larger than 9999 should be 
divided into groups of three figures with a space be- 
tween each group: e.g., 12 592. 


Title-page. This must contain, in order, the title, the 
authors’ names and addresses, the short title, and, if 
there is more than one author, the name and full 
postal address of the author who will be responsible 
for correspondence with the editor and the 
publisher. If the paper reports the results of a BTO 
enquiry please type under the authors’ names and 
addresses ‘A report to the British Trust for 
Ornithology’. 

The title should be brief but informative. Scientific 
names should be used in addition to vernacular 
names. The short title will appear at the top of the 
right-hand pages in the published text: it should not 
contain more than 30 characters. 


Summary. This will tell the reader the object of your 
study, the method used, the results obtained, and 
your conclusions. It should not exceed 5% of the 
length of the text. 


Acknowledgments. These should be as brief as is 
consistent with courtesy. 
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References. References should be listed in the order 
in which they first appear in the text and numbered 
consecutively. The reference list should be in the fol- 
lowing format: 

1. Mykura, W. (1974) The geological basis of the 
Shetland environment. In The Natural Environment of 
Shetland (Ed. R. Goodier), pp. 1-12. Nature 
Conservancy Council, Edinburgh. 

2. Coulson, J.C. (1963) The staus of the Kittiwake in 
the British Isles, Bird Study, 10, 147-179. 

3. Cramp, S., Bourne, W.R.P. & Saunders, D. (1974) 
The Seabirds of Britain and Ireland. Collins, London. 

Journal titles should be abbreviated according to 
the 4th edition (1960) of the World List of Scientific 
Periodicals and the supplementary lists published 
since then by the British Union Catalogue of 
Periodicals. If in doubt, give the title in full. 

The titles of papers should be given in the original 
language, unless this uses a non-Roman alphabet, in 
which case an English translation of the title should 
be used, in square parentheses. 

In the text, references should be indicated by 
superscripts, corresponding to the numbers in the 
reference list. For example: 


‘....confirming earlier work.>*” 


‘Bloggs and Coggs" stated that.....’ 

Information that has been privately communi- 
cated to you should be referred to in the text as, e.g. 
(A.B. Smith, pers. comm.) and must not be listed in 
the references. Theses and other documents of li- 
mited circulation should be treated as personal com- 
munications unless copies are known to be 
deposited in libraries or available on request—in 
which case details of availability should be included 
in the reference list. Authors must ensure that they 
have permission to use all material quoted as 
personal communications. 

Verify references before submitting the paper and 
check the typescript and proofs carefully for errors in 
the references. If you refer to papers that you have 
not actually seen, you should indicate where you 
have seen them quoted by adding at the end of the 
reference in the list, for example: (quoted by 4). 


Tables. Type each table on a separate sheet, with the 
title at the top and any explanatory notes below. 
Check typed versions and proojs carefully. Use 0 for 
a zero reading, — for a missing value. 


Illustrations. The size of the illustrations should be 
as small as is consistent with clarity. Originals 
should be about twice the size (linear dimensions) of 
the intended final size. The lettering should be suf- 
ficiently large that it will be no less than 1.5 mm high 
in the final version and lines should be thick enough 
to allow for the reduction. 

Authors may provide either fully lettered illustra- 
tions or unlettered originals with copies on which 
the lettering has been clearly indicated for the pub- 
lishers’ graphicists. 

All illustrations should have the authors’ names 
and figure numbers clearly marked: on the back of 
the originals and on the front of copies. Where there 
is any possibility of doubt, the upper margin of the il- 
lustration should be indicated. 

Drawings should be made on smooth white card, 
Bristol board, tracing paper, or graph paper lined in 
pale blue or light grey. 

Black and white (half-tone) photographs may be 
used as necessary to illustrate papers. They should 
be supplied as unmounted glossy prints. 

Original illustrations should not be sent until a 
paper has been accepted for publication. Three 
copies of the illustrations should be submitted with 
the typescript. 


Statistics. Statistics are essential for the proper inter- 
pretation of quantitative data. Authors who are 
doubtful about their statistical analysis are invited to 
consult the editor. To aid the reader, full details of 
the statistical methods used and the results obtained 
must be given. However, also to aid readers, they 
should be presented in ways that do not obtrude on 
the text, such as at the ends of sentences or para- 
graphs, in the legends to tables or figures, or even in 
appendices. 

Parameter estimates should generally be provided 
with confidence limits (or standard errors) and 
sample sizes. 


Offprints. Fifty offprints of each paper are supplied 
free and sent to the author responsible for ordering 
the offprints. Additional copies may be purchased 
and should be ordered when the proofs are 
returned. Offprints are sent out about three weeks 
after publication. 
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